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Job Advert 
 

 

Conservation Officer - West Country Buzz 
(maternity cover) 
Salary: £23,000 per annum 
 
The Bumblebee Conservation Trust (BBCT) is looking for a 
Conservation Officer (35 hours per week).  
 
Your primary role will be to deliver the West Country Buzz 
project in North Devon. You will carry out advisory visits to 
farmers and other land managers to support bumblebees and 
other pollinators. You will collaborate with stakeholders to 
create, restore and maintain joined up habitat across the 
project area. Via walks, talks and workshops, you will raise 
awareness of bumblebee declines, their identification and 
monitoring, and how to manage land sensitively for them. 
 
The Bumblebee Conservation Trust is looking to appoint an 
enthusiastic individual with conservation experience to take 
on this exciting role. 
 
You will have experience of working with farmers and other 
land managers, and knowledge or experience of habitat 
conservation and management. You will have good 
knowledge of pollinators and their habitats. You will have 
excellent communication skills, and be able to build effective 
relationships.  
 
Please refer to the job description and person specification 
for more details of the role. 
 
This is a full-time 12 month maternity cover fixed term 
position based at home (or hot desk). 
 

 

 
 
For an application pack please visit our 
website: 
bumblebeeconservation.org/vacancies/  
 
Bumblebee Conservation Trust 
Beta Centre 
Stirling University Innovation Park 
Stirling FK9 4NF 
Tel: 01786 467818 
 
Charity numbers: 1115634; SC042830         
 
 
To discuss the post informally, please 
contact:   
Cathy Horsley, Senior Project Officer 
Tel. 07951 154530  
cathy.horsley@bumblebeeconservation.org  

 
Closing Date:  
Sunday 3rd November 2019 (midnight)  
 
Interview date: 28th November 2019, 
(Exeter)  
 
Start date: 6th January 2020 
 

 

 
About the Bumblebee Conservation Trust 
 
The Bumblebee Conservation Trust is a UK-based national charity (England & Wales 1115634, 
Scotland SC042830) and a Company Limited by Guarantee (No. 05618710). The Trust was established 
in May 2006 in response to ongoing declines in many bumblebee species, due primarily to habitat loss 
through agricultural intensification. In the last 70 years two species have become nationally extinct 
whilst populations of several others have crashed dramatically. Over one third of social bumblebee 
species are now regarded as species of principal importance under the UK Post-2010 Biodiversity 
Framework. Bumblebees are ‘keystone’ pollinators, integral to our natural environment, and providing 
significant economic benefits through pollination of crops. We aim to help bumblebees and the habitats 
that they depend on through conservation and education. 
 
For more information about our work, visit our website (https://bumblebeeconservation.org) 

 

file:///C:/Users/Dawn%20Ewing/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/3WF39RYL/bumblebeeconservation.org/vacancies/
mailto:cathy.horsley@bumblebeeconservation.org
https://bumblebeeconservation.org/
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Job Description 
 

Job Title:    Conservation Officer – West Country Buzz 

Reporting to:   Conservation Manager 

Responsible for:  Volunteers under the West Country Buzz project 
         Authorising project expenditure <£500 

Hours:   This is a full-time (35 hours a week), fixed term 12 month maternity cover 
position based at home (or hot desk) 

Job purpose:  

The post holder will be responsible for delivering the West Country Buzz project in North Devon. West 
Country Buzz aims to 1) survey and monitor bumblebees to understand their abundance and 
distribution; 2) raise awareness among landowners, farmers and the public of what pollinators need to 
survive and thrive; and 3) increase the area of suitable habitat and its connectivity across the project 
area. This is being achieved through Defra’s Nature Recovery Network initiative, with support from 
Natural England. You will carry out advisory visits to provide bespoke management plans and give 
ongoing support; and collaborate with stakeholders to create, restore and maintain joined up habitat 
across the project area. Via walks, talks and workshops, you will raise awareness of bumblebee 
declines, their identification and monitoring, and bumblebee-friendly land management practices. 

Main responsibilities: 

 Undertake advisory visits to farmers and landowners and provide ongoing support to 
facilitate habitat provision and bumblebee-friendly land management practices. Prepare 
management plans based on ecological surveys, observations and the needs of the land 
managers. Promote agri-environment agreements wherever possible.  

 Work with local stakeholders and project partners to create, restore and maintain bumblebee 
habitat across North Devon. 

 Deliver a series of talks, walks, and workshops to raise awareness of bumblebee and other 
pollinator declines; and on beneficial land management practices to support them, within the 
project area. 

 Train people in bumblebee identification and facilitate their involvement in BeeWalk and the 
submission of bumblebee records in order to survey and monitor the effectiveness of habitat 
interventions, and to put in place long-term monitoring of bumblebee populations. 

 Support and expand a local network of volunteers through events, training and regular 
communication. 

 Promote West Country Buzz and BBCT’s conservation work by writing regular project 
updates, blogs, features, online content, and articles for both internal and external 
publications. 

 Provide updates and progress reports to funders and partners as required, and be the main 
point of contact and maintain open and regular communication. 

 Evaluate, monitor and review project findings with the Conservation Manager. 

 Work with the Conservation Manager to manage and review the project budget, and ensure all 
expenditure is within budget. 

 Maintain effective records of project activities, and work closely with colleagues to handle 
landscape-scale datasets. 
 

General: 
 

 Take an active role in BBCT’s Conservation and Science Team, attending team meetings and 
contributing to wider BBCT conservation work as required. 
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 Provide written reports, maintain accurate records and complete regular evaluation of the work 
undertaken.  

 Actively support Bumblebee Conservation Trust’s social media.  

 Contribute to the overall outputs of the BBCT team and carry out duties with due regard to the 
well being and safety of others at all times. 

 Undertake any other duties commensurate with the nature of the post as deemed appropriate 
and by agreement with the Conservation Manager. 

 Maintain up-to-date knowledge and skills relating to bumblebees and their conservation. 

Person Specification 

The successful candidate will demonstrate: 

 

  

Essential 

 An environmental, ecological or agricultural 
degree, or equivalent knowledge 

 Knowledge of habitat conservation and 
management 

 Experience of working with farmers and other 
land managers 

 Knowledge of pollinator ecology and their 
habitats  

 Good field and botanical skills including the 
ability to identify key bumblebee forage plants  

 Experience of engaging people including 
delivering talks, training and other events 

 Experience of engaging people including 
delivering talks, training or other events 

 Ability to build effective relationships with 
farmers, landowners and other NGOs 

 Excellent communication skills and good 
negotiation skills 

 Computer literate including confident use of MS 
Outlook, Word, Excel and PowerPoint 

 Knowledge and demonstrable experience of 
using Geographic Information Systems (GIS), 
ideally QGIS 

 Ability to self-motivate and willingness to work 
remotely  

 Full driving licence and access to own vehicle for 
work use with a willingness to travel to meetings 
and sites within the designated working area as 
well as occasional long-distance trips within the 
UK 

 Willingness to work some weekends and 
evenings, with overnight stays away from home 
on occasion  

 

Desirable 

 Good bumblebee identification skills and 
experience of bumblebee surveying 

 Experience of habitat surveying and 
assessment 

 Good knowledge of grassland management 

 Direct, relevant experience of habitat 
restoration and creation 

 Experience of working effectively in 
partnership with other organisations 

 Experience of working with, and/or 
management of, volunteers 

 Good budgeting skills and experience 

 Project management experience 
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Summary of terms and conditions of employment 
 
Terms and conditions:  This is a 35 hours per week, maternity cover fixed term 12 month post. 
 
Salary: £23,000 per annum 
 
Pension: This post is eligible for the BBCT pension scheme (8% Employer contribution). 
 
Location: Remote (working from home or hot desk) 
 
Hours of work: The post holder will be employed for 35 hours per week.  Some overtime work may 
be required and a flexitime system is in place.    
 
Annual leave: Annual entitlement of 35 days (on a pro rata basis for part-time staff) inclusive of 
Bank/Public Holidays.  
 
Policies and procedures: We have policies designed to ensure the safety and well-being of both 
workers and volunteers e.g. health and safety, lone working.  
 

Recruitment and Selection Process 
 
The Bumblebee Conservation Trust is an Equal Opportunities employer.  This means that when 
carrying out our work and in the employment of staff to undertake this work, we will seek to ensure 
equality of treatment for all persons regardless of ethnicity, gender, age, marital status, disability, 
religion, sexual orientation, or economic status.   
 
Pre-employment checks:  
 
We will require a minimum of two appropriate references and will check original documents proving 
your qualifications, identity, and right to live and work in the UK before you can start work with us. 
 
You will be asked to complete our Criminal Record Declaration Form, however, a person’s criminal 
record, in itself, will not debar that person from being appointed to a post. 
 
References:  
 
Referees should ideally be your present and last employer. They should have had either managerial 
or supervisory responsibility for your work, and not be colleagues, subordinates or friends. If this is 
your first employment, a tutor’s reference and a personal reference or similar will be acceptable. 
If you have any questions about providing reference details, please contact us. 
 
BBCT will only approach your referees once an offer of employment has been made; they will be 
provided with a copy of the job description and asked to return a Reference Request Form. 
 
How we use your personal information: 
 
The information which we gather from you during the recruitment and selection process is retained 
and processed in accordance with the provisions set out by the Data Protection Act 1998 (DPA) and 
further to the General Data Protection Regulations (GDPR). 
Please note that by submitting an application for employment, you are accepting that you have read 
and understood our Data Protection and Privacy Policy for Job Applicants: 
(https://www.bumblebeeconservation.org/wp-content/uploads/2017/05/Data-Protection-and-Privacy- 
Policy-for-Job-Applicants-July-2018.pdf) 
 
If you have any questions about how we use your data, please contact us. 
 

  

https://www.bumblebeeconservation.org/wp-content/uploads/2017/05/Data-Protection-and-Privacy-
https://www.bumblebeeconservation.org/wp-content/uploads/2017/05/Data-Protection-and-Privacy-
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How to Apply 
 
If you are interested in joining us, please: 
 

 Download the Application Form and Equal Opportunities Form from our website - 
https://www.bumblebeeconservation.org/vacancies/ 

 Complete all information directly within the documents and save using the following naming 
convention: 

o Your name as the title for the Application Form.   
o The Job Title of the role for which you are applying for the Equal Opportunities form. 

 Upload both documents to our online recruitment system using the following link: 
https://bumblebeeconservationtrust.breathehr.com/v/conservation-officer-west-country-5737   
 

 
In order to ensure that all applicants are assessed equally and fairly, applications will only be 
accepted on the form provided.  Please do not send CVs.  
 
If you have any problems please email recruitment@bumblebeeconservation.org  
 

https://www.bumblebeeconservation.org/vacancies/
https://bumblebeeconservationtrust.breathehr.com/v/conservation-officer-west-country-5737
mailto:recruitment@bumblebeeconservation.org

