[image: A black text on a white background

AI-generated content may be incorrect.]Application Form                                                    


	OFFICE USE ONLY- PRIVATE AND CONFIDENTIAL

	APPLICATION NUMBER:
	CANDIDATE LOCATION:

	APPLICATION FOR THE POST OF: Chief Executive Officer of Bumblebee Conservation Trust



	PERSONAL INFORMATION

	TITLE: 
	SURNAME:

	FORENAME(S):

	ADDRESS (including postcode):


	TELEPHONE NUMBER:


	EMAIL ADDRESS:   


	WHERE DID YOU SEE THIS VACANCY ADVERTISED? 


	 WOULD YOU NEED TO OBTAIN A UK WORK VISA TO WORK FOR US?  
Yes |_|  No |_|  (please tick/double click to select)
If Yes, please provide further details:

	DO YOU IDENTIFY AS BEING DISABLED OR FROM AN ETHNICALLY DIVERSE BACKGROUND?

Yes |_|       N/A |_|  (please tick/double click to select)
If yes, please provide further details: 



	HAVE YOU PREVIOUSLY BEEN EMPLOYED AT THE TRUST? 

Yes |_|  No |_|  (please tick/double click to select)
If Yes, please provide the job title of the post you held:




	ADDITIONAL INFORMATION

	DO YOU HOLD A FULL DRIVING LICENCE?       
  
[bookmark: Check62]Yes |_|       No |_|  (please tick/double click to select)

ANY ENDORSEMENTS?

Yes |_|       No |_|  (please tick/double click to select)

If you have any endorsements, please give further details including dates:

DO YOU HAVE ACCESS TO A CAR TO USE FOR WORK?    

Yes |_|       No |_|  (please tick/double click to select)
        
The duties of this post require the applicant to have a full current driving licence that enables them to drive in the UK. However, the Trust is willing to consider any proposals put forward by applicants that would allow them to do the job by any other means.     



	EQUAL OPPORTUNITY

	Bumblebee Conservation Trust is an Equal Opportunities employer and we are committed to expanding the diversity of our staff team through a fair recruitment process free of any discrimination. We ask you to complete this optional, confidential, equal opportunities monitoring survey to aid us in building an accurate picture of the make-up of the staff team and ensuring fair and transparent processes. All information provided will be anonymous and used for statistical purposes in monitoring only and will have no impact on your application.

	
Please follow this link to the application form: https://forms.office.com/e/pdxdLU71mz


	If you have any questions about the form, please contact Bumblebee Conservation Trust’s recruitment team on: recruitment@bumblebeeconservation.org



	EMPLOYMENT HISTORY

	PRESENT OR MOST RECENT EMPLOYMENT

	
LENGTH OF EMPLOYMENT WITH THIS EMPLOYER: (years/months)


	JOB TITLE:


	ORGANISATION NAME:

	DUTIES & RESPONSIBILITIES:



	SALARY:

	FULL TIME |_|   PART TIME |_|                                  
(please tick/double click to select)        

	REASON FOR LEAVING:


	IF STILL EMPLOYED PLEASE STATE NOTICE PERIOD REQUIRED:





	PREVIOUS EMPLOYMENT OR RELEVANT VOLUNTEERING EXPERIENCE
 Please continue on a separate sheet if necessary 

	LENGTH OF EMPLOYMENT WITH THIS EMPLOYER: (years/months)


	JOB TITLE:

	ORGANISATION NAME:



	DUTIES & RESPONSIBILITIES:



	SALARY:

	FULL TIME |_|   PART TIME |_|                                  
(please tick/double click to select)        

	REASON FOR LEAVING:


	


	LENGTH OF EMPLOYMENT WITH THIS EMPLOYER: (years/months)


	JOB TITLE:


	ORGANISATION NAME:

	DUTIES & RESPONSIBILITIES:




	SALARY:

	FULL TIME |_|   PART TIME |_|                                  
(please tick/double click to select)        

	REASON FOR LEAVING:


	


	LENGTH OF EMPLOYMENT WITH THIS EMPLOYER: (years/months)


	JOB TITLE:


	ORGANISATION NAME:

	DUTIES & RESPONSIBILITIES:




	SALARY:

	FULL TIME |_|   PART TIME |_|                                  
(please tick/double click to select)        

	REASON FOR LEAVING:



	


	LENGTH OF EMPLOYMENT WITH THIS EMPLOYER: (years/months)


	JOB TITLE:


	ORGANISATION NAME:

	DUTIES & RESPONSIBILITIES:



	SALARY:

	FULL TIME |_|   PART TIME |_|                                  
(please tick/double click to select)        

	REASON FOR LEAVING:



	


	
LENGTH OF EMPLOYMENT WITH THIS EMPLOYER: (years/months)


	JOB TITLE:


	ORGANISATION NAME:

	DUTIES & RESPONSIBILITIES:




	SALARY:

	FULL TIME |_|   PART TIME |_|                                  
(please tick/double click to select)        

	REASON FOR LEAVING:







	EDUCATION & TRAINING

	QUALIFICATIONS:
Please state level and grade obtained, not including dates achieved. 



	TRAINING COMPLETED:






	MEMBERSHIP OF PROFESSIONAL BODIES (if applicable)

	NAME OF INSTITUTE/PROFESSIONAL BODY:


	MEMBERSHIP TYPE: 




	
	JOB SPECIFIC QUESTIONS
Please provide brief answers to the below questions (~250 max words per question) 


	Question 1: Why do you want to lead the Bumblebee Conservation Trust?


	Answer:



	

	Question 2: Can you share an example of your leadership style and how that has influenced the culture and values of the organisation?


	Answer: 



	

	Question 3: How would you approach your responsibilities regarding the financial governance of the Trust?

	Answer:



	

	Question 4: Please give an overview of your experience in strategic fundraising.


	Answer:



	

	Question 5:  How have you developed or influenced the use of digital technology in your organisation?

	Answer:












	PERSONAL STATEMENT

Please use this section to provide any additional detail to that already provided above, on how your knowledge, skills and experience will enable you to fulfil the requirements of the post.  Please refer to the job description and person specification when completing this section.  You can also include details of any voluntary activities or interests, as well as any other relevant information you would like us to consider in support of your application. 

Please limit your personal statement to 500 words maximum.


	


















































	REFERENCES

	Please give details of TWO people who can confirm your suitability for this role.  This should ideally include your present/most recent employer and not be related to you in any personal capacity.  We will only approach referees if you are offered the post.  


	TITLE: 
	SURNAME:

	FORENAME(S):


	JOB TITLE and CAPACITY IN WHICH KNOWN TO YOU:




	TELEPHONE NUMBER:


	EMAIL ADDRESS:   


	        

	TITLE: 
	SURNAME:

	FORENAME(S):


	JOB TITLE and CAPACITY IN WHICH KNOWN TO YOU:




	TELEPHONE NUMBER:


	EMAIL ADDRESS:   




	DECLARATION

	Agreement to use my data 
· I hereby freely give the Bumblebee Conservation Trust consent to process, store and use my personal data relating to my job application in accordance with the Data Protection and Privacy Policy for Job Applicants. 
· I confirm that, to the best of my knowledge, the information on this form is correct. 
· I accept that if any of the enclosed information is found to be untrue after my appointment, I may be liable for dismissal without notice. 
· I authorise you to contact the references listed on this form and make any other checks deemed appropriate once an offer of employment is made.
In giving my consent:
· I understand that I can ask to see this data to check its accuracy at any time via a subject access request (SAR).
· I understand that I can ask for a copy of my personal data held about me at any time, and this request is free of charge.
· I understand that I can request that data that is no longer required to be held can be removed from my file and destroyed.
· I understand that if I am unsuccessful with my application my data will be destroyed after 6 months.

	NAME (PLEASE PRINT): 


	SIGNATURE:


	DATE:




Please return completed application forms to: recruitment@bumblebeeconservation.org
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